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Leeds Yo 0(f

Volunteer Vacancy

Reception Volunteer

Do you like to make people feel welcome?

Carers Leeds provides information, advice and support to unpaid carers in Leeds.

We're looking for a volunteer who has a calm and caring approach and accepting of
others regardless of age, disability, ethncity, gender, religion or sexuality.

Someone who would enjoy working with a friendly team of staff and volunteers to
provide a warm, welcoming and professional reception service.

The role will involve greeting and managing visitors, receiving and making phone calls,
taking messages, keeping the reception area tidy, basic clerical and computer tasks.

We will give you all the support and training you need so that you can make a real
difference to the lives of carers, gain experience, develop skills and your travel expenses
will be reimbursed.

This is a regular weekly commitment on a Thursday between the hours of 9:30am —
4:00pm. Your start and finish time can be arranged to suite your caring and/or other
commitments.

Contact: Valerie Banks, Volunteer Coordinator
Phone: 0113 246 8338
Email: valerie.banks@carersleeds.org.uk

Carers Leeds celebrates diversity and is a LGBT friendly organisation. We welcome
applications from all sections of the community.

Carers Leeds is a Limited Company Registered No. 3242065
Registered Charity No. 1058706
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