Date as postmarked
Dear Applicant
Re: Carers Befriending Project – Volunteer Telephone Befriender
Thank you for contacting us with regard to volunteering at Carers Leeds.  I am happy to enclose the following information: 

· Volunteer Role Description 

· Volunteer Application Form 

· Equal Opportunities Monitoring Form 

· Volunteer Selection Process 

· Carers Leeds information leaflet
Once your application has been returned to the office I will invite you for an interview.  
Should you have any problems or queries please do not hesitate to contact me on 0113 246 8338 or 07508 885898.
I look forward to hearing from you shortly.

Yours sincerely,

Nikki Pattinson
Carers Befriending Coordinator 
Enc.

