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CARERS LEEDS TRUSTEE APPLICATION PACK 2026

A message from the Chair
Thank you for taking an interest in joining the Board of Trustees at Carers Leeds. Our sole aim is to support the people in Leeds who are proving unpaid carer to family and friends, which can all too often bring overwhelming demands on so many fronts. Our team is dedicated and passionate about making a real difference to the lives of unpaid carers. Our role as trustees is to be their critical friend – supportive but also questioning. It is a unique type of volunteer role that gives us the privilege of bringing our life experience to guide and nurture a team that makes a real difference in our city.  
Lindsay Gollin 
About Carers Leeds
Established in 1996, Carers Leeds is a charity that provides information, guidance and support to unpaid adult and parent carers across our city. Our service includes our Support Line, carers support groups, one to one support and support in hospitals. Some of our services are universal – open to all carers – and some are targeted at specific groups of carers. Our services are provided to all communities throughout Leeds. We work in partnership with others to deliver our service and to influence them to act to benefit unpaid carers. 
The Carers Leeds website provides further information about our organisation and what we do, including our latest organisational strategy and State of Unpaid Caring in Leeds report. 
https://www.carersleeds.org.uk/
Location
Our office is at Mill 6, Ground Floor A, Mabgate Mill, Macauley Street, Leeds, LS9 7DZ.  This is where Board meetings are held.  We encourage in person attendance at Board meetings these meetings can be hybrid on occasion. 
Other Trustees
Lindsay Gollin (Chair)
Steve Hume (Treasurer)
Danielle O’Connell (maternity leave) 
David Grant-Roberts
Nic Fox
Penny Cunningham

CEO and senior management team 
Claire Turner (Chief Executive)
Beth Massey (Head of Finance & Resources) 
Steve Taylor (Head of Operations)
The main contact for board members is Hannah Doherty (Executive Assistant to the Board)

The trustee role 
As a trustee you will play an important role in the leadership and governance of our charity, helping to ensure we remain focused on our purpose and make a positive different for the unpaid carers we support. Working collectively with other trustees, you will provide strategy oversight, support and constructive challenge, help safeguard Carers Leeds finances and reputation, and ensure we meet our legal and regulatory responsibilities.   
You will bring your skills, experience and perspective to help shape our future direction and ensure that Carers Leeds is well governed, sustainable and effective.   
Carers Leeds is a charitable company limited by guarantee, so trustees hold two legal roles:
· Charity trustee: responsible for governing the charity, ensuring it pursues its charitable purposes, complies with charity law and acts in the charity’s best interests. 
· Company director: responsible for meeting the duties of a director under company law and ensuring relevant Companies House requirements are met.
The trustee role time commitment is the equivalent to 2 hours a month: 
· 6 Board meetings per year (Monday afternoon) – 1 hour preparation, 1.5 hours per meeting 
· 1 annual Board development session – 3 hours 
· 6 additional hours across the year on events, audits or other trustee activities
Some Board members take on additional responsibilities, such as lead trustees for areas of Carers Leeds work or involvement in strategic projects or tasks. Trustees are encouraged to participate in activities which increase understanding and connection with our mission. To this end, Carers Leeds will provide opportunities for trustees to meet with staff and volunteers, attend carers support groups or events, as appropriate. 
Trustees are formally appointed for three years and can stand for re-election every 3 years for up to a period of 9 years.  
Applying for the role 
If you wish to apply to be a Trustee at Carers Leeds, please complete the application form and skills audit form and return to Hannah Doherty, Executive Assistant to the Board at Hannah.doherty@carersleeds.org.uk. 
Applications will be shortlisted by a sub-group of trustees and successful applicants will be invited for an informal interview.  
Supporting information 
Enclosed with this pack are the following documents:  
· Trustee role description 
· Application form 
· Trustee skills audit 
· Charity Commission Essential Trustee
· Carers Leeds latest annual accounts


ROLE SPECIFICATION: CARERS LEEDS TRUSTEE (VOLUNTEER) 

As a Trustee, you will share responsibility for the overall governance and strategic direction of Carers Leeds, helping to ensure that it is well run, sustainable and delivering the greatest possible impact for the carers we exist to support.
Main responsibilities 
Working collectively with fellow Trustees, you will:
1. Ensure Carers Leeds remains focused on its charitable purpose, values and the needs of carers 
2. Help set Carers Leeds strategic direction and monitor its performance and impact.
3. Ensure Carers Leeds complies with its legal and regulatory responsibilities.
4. Oversee the charity’s finances, resources and long-term sustainability.
5. Understand and oversee key risks, ensuring appropriate safeguards and controls are in place.
6. Act in Carers Leeds best interests and manage any conflicts of interest appropriately.
7. Appoint the CEO and monitor their performance 
8. Provide constructive challenge, support and oversight to the Chief Executive and senior leadership team.
9. Contribute your skills, experience and perspective to informed, collective Board decision-making.
10. Act as an ambassador for the charity and uphold its reputation and values.


	Knowledge and Understanding 
	Essential Desirable

	A good understanding of, or interest in, the mission of Carers Leeds
Understand, or be willing to learn about, the responsibilities of being a charity trustee.
Detailed knowledge of HR processes and procedures
Knowledge of income generation within the third sector
Lived experience of unpaid caring

	E
E
D
D
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	Skills and Competency
	

	Ability to work together with a team, to make collective decisions 
Able and willing to contribute effectively at meetings
Able to evaluate complex information and data 
Excellent interpersonal and communication skills (verbal, written and listening)
Ability to work effectively with IT and digital processes, including overall digital knowledge
Ability to resolve strategic problems and issues 

	E
E
E
E

D
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	Behaviour and Personal Attributes
	

	Behave in line with our Values and Behaviours at all times
Exercise good judgement, integrity and independent thinking.
Commit the time needed to prepare for and attend meetings and other key activities.
	E
E
E




Person Specification


TRUSTEE APPLICATION FORM 

	Full Name
	

	Home address


	

	Email address
	

	Date of birth
	

	Nationality
	

	Occupation
	

	Country of residence
	

	Mobile number
	



Please give details of two people who would be willing to provide a reference
	Name
	

	E-mail 
	

	Phone number
	

	Capacity in which known
	



	Name
	

	E-mail 
	

	Phone number
	

	Capacity in which known
	



The personal information (data) collected on this form is collected for the purpose of recruitment, administration and monitoring. The application forms of unsuccessful applicants will be destroyed after 3 months. 


Please tell us about why you want to become a Trustee for Carers Leeds, and what you would bring to this role (maximum 1000 words) 

	

















































CARERS LEEDS SKILLS AUDIT

Name	____________________________________________________________

	General Area
	Specific Experience
	ü

	MANAGEMENT & LEADERSHIP
	Administration
	

	
	Business development
	

	
	Change management
	

	
	Partnership management
	

	
	Leadership coaching
	

	
	Executive Director or CEO experience 
	

	
	Governance
	

	
	Influencing/lobbying
	

	
	Programme or project management
	

	PROFESSIONAL
	Accounts/Finance
	

	
	Human Relations
	

	
	Legal
	

	
	Other _________________________________
	

	CARING AND HEALTH
	Unpaid caring for a family member or friend 
	

	
	Social care 
	

	
	NHS/healthcare
	

	
	Local government 
	

	CHARITY SECTOR 
	Policy and campaigns
	

	
	Trustee experience 
	

	
	Fundraising and income generation 
	

	
	Volunteer management 
	

	
	Community engagement 
	

	
	Service delivery 
	

	IT SKILLS
	IT system commissioning or purchasing 
	

	
	System analysis/design
	

	
	Digital skills 
	

	PROPERTY
	Location/renting
	

	
	Property fitting out
	

	
	Property maintenance
	

	GROUP AND TEAM WORKING
	Conflict resolution
	

	
	Counselling
	

	
	Facilitation
	

	
	People management
	

	
	Team development
	

	COMMUNICATIONS AND MARKETING
	Digital communications 
	

	
	Branding 
	

	
	Media and PR
	

	
	Marketing 
	






	PLEASE ADD ANY OTHER RELEVANT SKILLS / EXPERIENCE
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